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No.CICOM/R/2017/011s8
To

Dated: 21.09.2017

Shri Jaswant Sarpal
S/o. Sh. Darbari lal Sarpal
H. No. 2220/2, Gali Arian
Mahan Singh Gate
Amritsar, Punjab

Sir/Madam,

Please refer to your RTI application dated 15.09.2017 addressed to Central
Information Commission received in the RTI Cell on 19.09.2017.

2. In this regard, I am to explain you the procedure which is to be foliowed by you
before submitting your application or appeal to the Commission.

3. As per Right to Information Act, any person who desires to obtain information
from an office, department, organization under the control of the Central Government
has to submit a written request along with the prescribed fee to the concerned Central
Public Information Officer specifying the particulars of the information sought for. The
fee can be paid either by cash against a proper receipt or by demand draft or by bankers
cheque or Indian Postal Order payable to the Accounts Officer of the concerned office.

4. If the requisite information is not provided within the specified period under the
Act or the request is rejected, you may prefer an appeal to the First Appellate Authority
who is an officer senior in rank to the Central Public Information Officer in the same
office. If the requisite information is still not provided within the prescribed period
under the Act, you may approach this Commission under section 18 or 19 of the RTI Act.
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5. Please note that the Commission entertains only those applications or appeals
which have been submitted with all the relevant documents as under
1. Copy of the RTI application
2. Proof of fees paid by you for seeking information
3. Copy of the reply of CPIO if any received by you
4. Copy of the first appeal submitted to the First Appellate Authority
5. Reply of the First Appellate Authority if any received by you
6. Grounds for filing appeal or complaint in the Commission.
7. Copy ofIdentify proof
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7. No fee is required for filing a second appeal or complaint in the Commission. The
address for sending 2nd appeal or complaint to the Commission is as under:-

Central Information Commission, Room No. 185, Ground Floor, August Kranti
Bhawan, Bhikaji Cama Place, New Delhi 110 066. "

8. Central Information Commission is the Second appellate authority under the RTI
Act, 2005 in respect of RTI matters involving public authorities under the Central
Government or UTs. ::..;---:---) CPIO can provide the information which is available
with him only.

9. The First Appeal, if any, against the reply of the CPIO may be made to the First
Appellate Authority, CICwithin 30 days of receipt of reply to:

First Appellate Authority, CIC
Central Information Commission

2nd Floor, 'B' Wing
August Kranti Bhawan

Bhikaji Cama Place, New Delhi 110 066
011-26162290

umar Sharma)
CPIO (RTI Cell)
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